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Balmer Lawries Co.Ltd .

(A Government of India Enterprise)

Ref. No.: BL/HR/CHR/RECT/RECEX/202627/0001
Date of Advertisement: 13 May 2026

Balmer Lawrie, a Miniratna-1 public sector enterprise under the Ministry of Petroleum and Natural Gas, Government of India, is a professionally managed, multi-location, and multi-business diversified conglomerate
having presence in manufacturing as well as services sectors, with a consistent track record of growth and profitability. High standards of customer service, innovative outlook and dedicated human resources have
enabled the Organization to achieve leadership position in many of its businesses.

PRODUCTS AND SERVICES

The Company operates in various business segments through its Strategic Business Units [SBUs] and Joint Venture Companies [JVCs]. It is the market leader in Industrial Steel Barrels, Greases & Specialty Lubricants,
Corporate Travel and Logistics Services. It also has a significant presence in most other businesses it operates in, namely, Logistics Infrastructure, Cold Chain and Chemicals and Refinery & Oil Field Services [ROFS].
The Company has eight SBUs - Industrial Packaging, Greases & Lubricants, Chemicals, Travel & Vacations, Logistics Infrastructure, Logistics Services, Cold Chain and Refinery & Oil Field Services [ROFS] with offices
spread across the country and abroad.

CURRENT OPENINGS

The company is looking for qualified and experienced professionals to man key Executive role(s) as per details given below:

Minimum Eligibility Criteria

Minimum Qualification

Functional]

Post Graduate Degree / Diploma”
in Management (Finance)

Knowledge &
Accounting Knowledge

SBU/ No. of
S. Role / ; ok Max. (only AICTE/ UGC/ MHRD/ AITA/ - . : igr o
No. Designation Funct.lon/ Grade Vacar:mes Age(in UFTAA/ Govt. of India/ State Mlmm!,lm Expe:lence Preferred Experience Preferred Qualification
Vertical " - (in Years)
Years) Govt. approved Institutes/
Universities
2 Years' Full Time MBA / Post
Graduate Degree / Post Graduate
Diploma” (in HR / OD / HRD / IR / Candidates with specific
1 Deputy Corporate E2 1 32 ER / HRM / Labour Relations / PM 05 vears experience in handﬁn L&D )
Manager [HR] HR / Labour Studies / Change and y P g
. b . and OD shall be preferred.
Leadership) or Master’s in Social
Work / Social Welfare or
Equivalent
2 years’ Full Time MBA (Marketing 5 ,
/ Supply Chain Management / oyears post-. Full Time Engineering Graduate with
Deputy s PPty g qualification experience . . g g
Logistics Logistics) or Post Graduate - . . 05 years’ experience in 3PL 2 years’ MBA or Post Graduate
2 Manager . E2 1 32 . P in marketing with at - - 4 s .
) Services Degree / Diploma” in Management - business Degree/Diploma” in Marketing /
[Marketing] ; : least 2 years in 3PL - s
(Marketing / Supply Chain busi Supply Chain Management / Logistics
i usiness
Management / Logistics)
Assistant Full Time Engineering Graduate or 01 year post- Experience in commercial
Logistics 2 years’ Full Time MBA or Post qualification experience | function within the Logistics .
3 Manager . E1 1 27 - P : - . A - MBA / Equivalent
- Services Graduate Degree / Diploma* in in commercial function Services industry will be
[Commercial] . .
Management in reputed organisation preferred
Full Time Engineering Graduate Experlgnce n SAP S/‘.‘ HANA
) ) 01 year of post- Finance, either in
Assistant (IT/Computer Science/Electronics qualification with SAP implementation or support
4 Manager [FICO Corporate E1 1 27 & Telecommunication) or CA or FICO Experience / roject, SDLC (SOFTWARE CA/CMA/CWA with SAP FICO Global
s IT MCA or 2 years' Full Time MBA / p project, Certification

DEVELOPMENT LIFE CYCLE)
understanding,
understanding of ABAP
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Minimum Eligibility Criteria
Minimum Qualification
SBU/ No. of Max. | (only AICTE/ UGC/ MHRD/ AITA/
Age(in UFTAA/ Govt. of India/ State
Years)* Govt. approved Institutes/
Universities

S. Role /

No. Designation Minimum Experience Preferred Experience Preferred Qualification

Function/ Grade Vacancies*
* (in Years)*

Vertical

* The cut-off date for minimum post-qualification experience & maximum age is 05.06.2026. All candidates who are eligible as on the cut-off date may apply for the currently advertised positions.
Panel may be drawn as against interviews conducted, if any, during this recruitment process, for filling of similar vacancies arising in future as per the Recruitment Rules of the Company.

** This is only indicative. Panel may be drawn from the recruitment process to fill drop out or future vacancies.
PwBD (Persons with Benchmark Disabilities) are eligible to apply.

# Post Graduate Diploma in Management should be certified as equivalent to Post Graduate Degree by AICTE valid for the year when the PG Diploma has been completed

SDegrees / Diploma (other than the ones specified in UGC Notice dated 23.2.2018) which are UGC recognized Open and Distance Learning (ODL) programmes treated as equivalent with the Degrees / Diploma
acquired from regular Universities / Institutes in the country conducted by ODL Institutions recognized by UGC or an institution Deemed to be a University so declared by the Central Government, will be
accepted. However, for ODL Degree / Diploma in Management and / or Information Technology recognition of AICTE shall be mandatory. CA / ICWA will however not be considered. Engineering course done
through ODL Mode will also not be considered except where IGNOU has granted the B. Tech Degree or Diploma in Engineering awarded by IGNOU to the students who were enrolled up to academic year 2011-12
with IGNOU and not for post 2012.

No claim of possession of equivalent educational qualification(s) to the advertised educational qualification would be entertained and decision of the Company in this regard would be final and binding.
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INDICATIVE JOB DESCRIPTION

SBU/

Indicative Job Description

5.No. Role Function/ Vertical Grade (Lists provided below are indicative and not exhaustive)

1. Understand the organizational and business goals, processes and practices, culture - Design, initiate, implement effective Talent
management plans

2. Facilitate Succession Planning, Leadership Development, Competency Framework development, Multi-tier Management Development
program in collaboration with knowledge partners of excellence, based on iterative consultation with business managers and leaders.

3. Ensure business-centric technical, functional and professional trainings basis business, functional needs incl. for emerging lines of
businesses, technologies, innovations and creativity

4. Ensure effective coverage of all employees through talent development and wellness initiatives.

5. Ensure statutory and compliance training as per regulatory and organizational needs incl. for reserved category employees.

6. Ensure Health, Safety, Environment, Sustainability, Diversity training towards a safer and more functional and inclusive workplace, in
collaboration with stakeholders.

7. Harness SAP/ LMS, use MS Excel with advanced formulae, apply analytics as per scope, for generating insights, developing, maintaining
reports related to Talent and HR, ensure timely submissions

8. Drive employee engagement initiatives incl. surveys, focus-group discussions, data analyses, generate insights and propose talent
management action plans for a more engaged and productive workforce

Deputy Manager 9. Benchmark talent management practices, propose and implement HR initiatives as per organizational needs
1 P yHR g Corporate HR E2 10. Leverage and strengthen E-learning ecosystem/ LMS/ analytics and tools incl. Al for meeting development needs incl. curation of learning
[HR] environment for employee initiated/ self-paced learning

11. Facilitate and report on Government of India-initiated Capacity Building and Learning initiatives.

12. Develop repository of JDs, standardized KPTs, Competency, Development (through structured TNA), Career maps, particularly for critical/
unique roles and talents

13. Design, develop and update training content, procedure manuals, facilitator guides, e-learning modules and course material s aligned with
organizational competencies.

14. Evaluate training effectiveness through feedback mechanisms, assessments, ROI analysis and continuous improvement initiatives.

15. Make Reward & Recognition frameworks more effective towards business results and employee/ team motivation

16. To actively participate in digitization & harmonization of various HR processes. Support in e-enablement of the HR systems as assigned.

17. Facilitate workshops, induction programs, leadership sessions and internal knowledge-sharing forums.

18. Manage external training partners, negotiate service agreements and ensure quality and cost-effective learning solutions incl. effective and
timely management of all administrative requirements related to trainings and events following Delegation of Authorities and Purchase/
tendering procedure.

19. To prepare and compile data for BRSR reporting, MoPNG submissions, SC/ST/OBC Commission requirements, HR Management Report s,
procurement-related data for GeM and Vigilance, along with any other reports.

1. Must have a database or client contacts to procure 3PL business.

2. The main task is leasing warehouses and handling operations if required.

3. Experience in selling warehouse spaces and 3PL warehouse services is essential.

4. Knowledge of the warehouse industry and 3PL operations is required.

5.  Monitor market trends to identify new business opportunities.

6. Acquire new corporate clients and sell 3PL warehousing and distribution solutions.

7. Build and maintain strong business relationships with clients and internal departments.

2 Deputy Manager Logistics Services E2 8. Manage key accounts with existing clients, focusing on new business opportunities
[Marketing] g . ge key ac g ’ g onne pport! '

9. Develop a business development strategy to track potential customers and increase market share.

10. Proficiency in contract logistics services and solution selling is necessary.

11. Actively prospect and identify potential clients through various channels.

12. Lead market research to assess the viability of products/services.

13. Analyse marketing data to evaluate success and improve brand exposure.

14. Manage and lead sales teams, ensuring they meet deadlines and sales targets.

15. Develop and manage KPI measurements, goals, and processes for accountability.
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S.No Role ‘SBU/ ) Grade ) ) Indicative ..Job.Des.cription )
o Function/ Vertical (Lists provided below are indicative and not exhaustive)

1. Responsible for handling procurements of the SBU as assigned, including drafting of Notice Inviting enders [NIT], hoisting of NIT, processing
Tender Committee Recommendations [TCR], release of Purchase Orders [PO] to successful vendors, verification of vendor bills and
generation of liability in BL’s internal system.

2. Work closely with the branches and central pricing desk to continuously optimize cost-of-service and enhance working capital utilization by
effectively planning, monitoring supplier side market condition and developing close connect with a large base of capable service
providers, particularly in the area of transportation, Equipment Suppliers, Specialized Service providers in the trade.

Assistant Manager - . 3. Monitor performance of the vendor and shall be responsible for monitoring and coordinating with the branches in terms of service delivery
3 . Logistics Services E1 -
[Commercial] for POs placed on TCRs processed by her/ him.

4. Liaise with vendors, business and accounts team for adjustment/payments, reconciliation and reporting as may needed from time to time.

5. Vendor management and vendor development. Identify prospective vendors, register vendors as per co guidelines, refund of EMD to vendors
(if needed). Enhance usage of MSME vendors and usage for GEM for procurement of identified services.

6. Ensure compliance to laid down and applicable rules, including and not limited to Purchase Manual [PM] of the Company and Delegation of
Authority [DoA].

7. Responsible for CAPEX planning, execution if any other commercial assignment as delegated on time-to-time basis.

1. S/4HANA Functional Design & Process Transformation
Analyse and refine finance & controlling processes to fit S/4HANA best practices.

Prepare functional design documents (FDDs) for new requirements and enhancements.
Map legacy processes to S/4HANA innovations including Universal Journal, New Asset Accounting.

2. Data Transformation & Business Partner Readiness
Support data cleansing, validation, and conversion activities for BP, GL, AP, AR, Assets, and Cost elements.

Collaborate with business owners to define transformation logic and reconciliation approaches.

3. Testing & Quality Assurance
Prepare test scripts for Unit, Integration, Regression, and User Acceptance Testing (UAT).

Coordinate with business and technical teams to ensure timely completion of testing cycles.
Track and validate defect resolutions.
4 Assistant Manager Corporate IT E1 4. Cutover & Migration Support
[FICO Functional] Assist in cutover planning, mock migration cycles, and financial data validation.
Ensure configuration, master data, and postings are ready for go-live.

5. Post-Go-Live & Stabilization
Provide functional support for day-to-day financial transactions on S/4HANA.

Troubleshoot issues, coordinate fixes with technical teams, and manage service tickets.
Prepare training materials, user handbooks, and conduct knowledge-transfer sessions.

6. Documentation & Reporting
Maintain system configuration documents and process maps.

Prepare periodic status reports, risk logs, and dependency assessments.

7. Additional Responsibilities
Support audits, compliance requirements, and finance-IT alignment initiatives.

Take up any additional tasks aligned to the overall S/4HANA transformation roadmap.
Note:

1. Online submission of application is permitted on the website https://www.balmerlawrie.com/careers/current-openings between 1000 hours on 13.05.2026 till 23:59 hours on 05.06.2026.
2. Avenues for career growth in the organization shall be governed by the prevailing rules & practices depending on the qualification & performance.

For any queries please mail to chrd.recruitment@balmerlawrie.com with the ref.no. of the advertisement and position name as subject or contact 033-22225218.

*Applications sent directly to the above mail id shall be summarily rejected, Applications submitted using the ‘Online’ format shall only be considered.

HOW TO APPLY

Please register yourself using the link https://careers.balmerlawrie.com/sap/bc/webdynpro/sap/hrrcf_a_candidate_registration?sap-client=100#

After creation of your profile, please apply against the appropriate job by going into the “Employment Opportunities” tab.
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COMPENSATION

CTC at the beginning of the scale (Rs / lakhs per annum)
. . X Category City Y Category City Z Category City
. Initial Basic Pay
Grade(s) Basic Scale (Rs.)
(Rs.) Net Take Home cTC Net Take Home cTC Net Take Home CTC
(before deduction of (INR Lakhs per (before deduction of (INR Lakhs per (before deduction of (INR Lakhs per
Income Tax) annum) Income Tax) annum) Income Tax) annum)
E2 50000 - 160000 50000 97813 17.97 92813 17.37 87813 16.77
E1 40000 - 140000 40000 78210 14.37 74210 13.89 70210 13.41
Note: IDA is subject to quarterly revision as per Government Notification. Figure indicated is for the quarter May’26 to June’26.

Basic, Net Take Home and CTC is non-negotiable for personnel applying from Private Sector.

CTC shall include Basic Pay, DA, HRA, Medical (for self, spouse and two dependent children), Other Perks & Allowances, Performance Related Pay, encashment of earned leaves, work related benefits and Retiral
benefits as applicable in the grade as per rules of the Company. Post-Retirement Medical Coverage Scheme is applicable to candidates who are 50 years of age or below as on date on which they come on the regular
rolls of the Company. However, this condition shall not be applicable in case of candidates who join with NOC after resigning from any CPSE, provided the total of past service in the CPSE and future service in the
company till the date of normal retirement is 10 years or more. All the benefits will be governed by the policy of the Company in force and as amended from time to time.

Candidates employed with Government Departments/ CPSUs / Autonomous Bodies should apply through proper channel, obtaining necessary NOC which is required to be submitted at the time of the interview. In the
absence of NOC, eligible candidates will be allowed to appear for the interview, however, no benefit related to continuity of service and/ or Pay Protection shall be admissible to an applicant who is presently serving
Government Departments/ CPSUs / Autonomous Bodies. For candidates who do not have NOC issued by Government Departments/ CPSUs / Autonomous Bodies or those from private sector the Basic Salary & CTC shall
be fixed as per the table above depending on the place of posting.

CONCESSIONS, RELAXATIONS & RESERVATION

Reservation/ relaxation/ concession to OBC (NCL)/ EWS/ SC/ST/PwBD/Ex-SM shall be as per Government of India directives

Category Applicable Age relaxation (in years)
Scheduled Caste / Scheduled Tribe 5
OBC(Non-Creamy Layer) 3
PwBD belonging to GENERAL/EWS 10
PwBD belonging to OBC(Non-Creamy Layers) 13
PwBD belonging to Scheduled Caste / Scheduled Tribe 15
Ex-Servicemen As per Govt. regulations

Relaxations for Persons with Benchmark Disability (PwBD)
»  Relaxations for PWBD candidates would be as per Govt. of India notification
»  Persons suffering from not less than 40% of the relevant disability shall only be eligible for relaxations under PwBD category. Persons claiming concessions/ relaxations under PwBD category are required
to upload their Disability certificate in the format prescribed by Government of India

Details on Concessions, Relaxations & Reservations are enumerated below:

e  The Caste/Tribe/Community certificate issued by the following authorities in the prescribed form for SCs/STs and for OBCs as per format available on the Company website will only be accepted as proof in
support of a candidate’s claim as belonging to the Scheduled Caste or the Scheduled Tribe or the Other Backward Class. Certificates received in any other format shall not be considered for availing reservation
benefits.

(i) District Magistrate/Additional District Magistrate/Collector /Deputy Commissioner/Additional Deputy Commissioner/ Deputy Collector/1t Class Stipendiary Magistrate/Sub Divisional Magistrate/Taluka
Magistrate / Executive Magistrate / Extra Assistant Commissioner.

(ii) Chief Presidency Magistrate/ Additional Chief Presidency Magistrate/Presidency Magistrate;
(iii) Revenue Officer not below the rank of Tehsildar; and
(iv) Sub-Divisional Officer of the area where the candidate and/or his family normally resides.

. The reserved category candidates are required to produce the original caste/ PwBD certificate/s in prescribed format as given in our website or of Government of India, issued by the competent authority at the
time of interview, in support of their claim. In addition, the OBC-NCL (OBC-Non-Creamy layer) candidates will be required to submit a valid caste certificate in the prescribed format as given in our web site as
applicable for purpose of reservation in appointment to posts under Government of India/Central Government Public Sector Undertaking as contained in DOPT Memo No. 36036/2/2013- Estt. (Res.) dated 30-05-
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2014 from a competent authority issued in the year of advertisement. Further the OBC-NCL candidates will have to give a self-undertaking, at the time of Personal Interviews if called for, indicating that they

belong to OBC-Non-Creamy Layer.

If the SC/ST/OBC-NCL/PwBD/EWS certificate has been issued in a language other than English, the candidates will be required to submit a self-certified translated copy of the same in English.

Reservation & Relaxation for Persons with Benchmark Disabilities as per Govt. rules shall be applicable.
The Upper age limit for Persons with Benchmark Disabilities (PwBD) candidates is relaxable by 10 years (15 years for SCs/ STs & 13 years for OBC [NCL]). Persons with 40% or more Disability shall be eligible for
relaxation. The PwBD candidates must possess a Certificate to this effect issued by the Board/ countersigned by the Medical Superintendent/ Chief Medical Officer/ Head of Hospital of Government as per the
format available on the Company website. Certificates received in any other format shall not be considered for availing reservation benefits. Necessary assistance for access, seating and scribe/reader in terms
of Govt. guidelines shall be provided to PwBD candidates during the selection process. However, to avail this facility, separate specific communication to this effect must be sent in the
http://balmerlawrie.com/feedback within 7 days of submission of application.

Reservation of posts for SC, ST and OBC (Non-Creamy Layer) & Economically Weaker Sections (EWS) will be as per Govt. Guidelines. For EWS category applicants, appointment shall be provisional and
subject to the Income and Asset Certificate to be verified through proper channels and if the verification reveals that the claim to belong to EWS is fake / false, the services of the concerned applicant(s)
will be terminated forthwith without assigning any further reasons.

Upper age limit is relaxable for Ex-Servicemen [ES] as per extant applicable rules issued by the Competent Authority subject to production of proper documents in support thereof.
Candidates from SC/ST/OBC (Non-Creamy Layer)/ PwBD/ EWS category must mention their caste/disability details correctly in the application form and upload their self-attested Caste/ Tribe/
Community/Disability/Income & Asset Certificate at relevant portion in the Application Form. In case the candidate does not upload the self-attested certificate in the correct format as detailed above, such
candidates shall be treated as belonging to General Category and no reservation benefits shall be extended to such candidates.
The candidate’s appointment shall remain provisional till such time as the Caste/ Tribe/ Class (NCL / EWS) certificates and other testimonials are verified and certified by appropriate authority as genuine. The
candidate's services shall be liable to be terminated forthwith without assigning any reason in case the above verification reveals that his/her claim for belonging to SC/ST/OBC [NCL]/PwBD/ EWS/ ES category
and other testimonials is found false. BALMER LAWRIE & CO LTD also reserves the right to take such further action against the candidate, as it may deem proper, for production of such false caste / class
certificate / testimonials.

PLACE OF POSTING

The initial place of posting may be as per the table below:

Sl. No. Post SBU/ Function/ Vertical Grade Vacancies Initial Place of Posting Category of City Note

1 Deputy Manager [HR] Corporate HR E2 1 Kolkata X The Company reserves the right to
create a panel through empanelment

of candidates if more than one

2 Deputy Manager [Marketing] Logistics Services E2 1 Dankuni X candidate is found suitable and offer
employment opportunity to such
3 Assistant Manager [Commercial] Logistics Services E1 1 Kolkata X empaneled candidate(s) in future in

similar role at same or different

. . locations subject to validity of panel
4 Assistant Manager [FICO Functional] Corporate IT E1 1 Kolkata X

However, selected candidates may be placed at any of the locations in India or abroad where the Company or its Joint Ventures has its operations and the decision on the matter shall be made at the time of joining at
the sole discretion of the Company depending on the exigencies of work.

The Company reserves the right to create a panel through empanelment of candidates if more than one candidate is found suitable and offer employment opportunity to such empaneled candidate(s) in future in similar
role at same or different locations subject to validity of panel.

Please read The Other General Conditions before applying for the positions.

N

Nouhw

Before applying for the post, candidates should ensure that he/she fulfils the MINIMUM ELIGIBILITY and other criteria mentioned in this advertisement. BALMER LAWRIE & CO. LTD. being the Appointing
Authority would be free to reject any application at any stage of the recruitment process, if the candidate is found ineligible for the post for which he/she has applied. No correspondence shall be
entertained in this regard.

All Minimum Eligibility conditions as mentioned in the advertisement shall also be considered as Essential Eligibility conditions. The Company shall be within its rights to reject the candidature of an
applicant at any stage of selection process if the applicant does not meet the minimum eligibility conditions.

No claim of possession of a qualification equivalent to a prescribed qualification would be entertained and decision of the Company in this regard would be final and binding.

In case the post applied for is not mentioned clearly & correctly an application is LIABLE FOR BEING REJECTED SUMMARILY without any correspondence.

Incomplete applications, applications not as per the prescribed format or applications received after the due date ARE LIABLE FOR BEING REJECTED SUMMARILY without any correspondence.

All the details given in the online application form will be treated as final and no changes will be entertained.

Request for change of Mailing address / Email / category / posts as mentioned in the application will not be entertained.

Page 6 of 8
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10.
11.
12.
13.

14.
15.
16.
17.

18.
19.

20.
21.

22.
. At any stage of this recruitment process including after recruitment or joining, in case it is found that the candidate has given incorrect information while filling up the online application form or has

24,

25.

The prescribed qualification / experience is the minimum and mere possession of the same does not entitle a candidate for shortlisting and or final selection. Candidates will be shortlisted based on the
relevance and quality of experience vis-a-vis the requirements of the advertised role. The Company’s decision shall be final in this regard.

All minimum eligibility qualifications, where applicable, should be recognized by UGC/AICTE/ Govt. of India/State Govt and from UGC/AICTE/ Govt. of India/State Govt recognized/affiliated
institutes/colleges/universities as on the date of passing. Candidates, shall be required to submit an undertaking in the prescribed format to that effect at the time of submission of original testimonials
before being advised for Medical Examination. Application of such shortlisted candidates not submitting the undertaking in the prescribed format shall be summarily rejected & no refund of fees (submitted
if any) shall be made. In the event where the qualification acquired is not found to be recognized by UGC/AICTE/ Govt. of India/State Govt recognised University/ Institutes post selection, the appointment
shall be terminated without further notice.

The job description(s) mentioned above is only indicative. It may change based on the requirement of the company and discretion of the management.

Only short-listed candidates who are found primafacie eligible based on the details given in the application form will be called for the written test and / or personal interview as the case may be.
Category (SC/ST/OBC/PwBD/Ex-Servicemen/EWS/General) once mentioned in the application form will not be changed and no benefit of other category will be admissible later on.

The Candidates should correctly enter the Start Date & End Date in DD.MM.YYYY FORMAT for work experience details as the same shall be reckoned for checking eligibility against Minimum Experience. If
any data not entered or incorrectly entered, the application shall be rejected without any correspondence with the candidate.

The OBC candidates who belong to “CREAMY LAYER” are not entitled for relaxation of age and/or for consideration against reserved positions

Relaxations / Reservations etc. for SC/ST, PWBD and OBC (Non-Creamy Layer) & EWS will be as per Government Rules.

Candidates from SC/ST/OBC (Non-Creamy Layer)/EWS/PwBD category should produce the original caste/ class/ disability/Income & Asset certificate issued by Competent Authority in the prescribed format
as given in our website as per the guidelines of Government of India in support of their claim, at the time of interview. In case, the candidate fails to produce the certificate issued by Competent Authority,
his / her candidature will not be considered and his/ her travelling expenses will not be reimbursed.

Candidature of the candidate is liable to be rejected at any stage of the recruitment process or after recruitment or joining, if any information provided by the candidate is found to be false or is not
found in conformity with eligibility criteria mentioned in the advertisement or such information is not supported by appropriate documentary evidence.

The Company reserves the right to fill or not to fill all or any of the advertised positions without assigning any reason whatsoever.

The Company reserves the right to shortlist candidates depending upon the number of vacancies and application received, etc., and also to decide the modalities for recruitment whether through Interview
/ Written Test/ Group Discussion or all of these and the venue/schedule thereof.

The Company reserves the right to offer position in appropriate lower Grade & Salary.

Any canvassing directly or indirectly by the applicant will disqualify his/her candidature.

The candidates should clearly and correctly write their mobile number and correct email address. Please note that the intimation for interview will be given through email addresses only.

indulged in any of the following or similar activity, the said applicant shall be liable to be disqualified, prosecuted and debarred for all appointments in BALMER LAWRIE & CO LTD and his / her

application / appointment shall be rejected with no reimbursement of travel fare.

Has submitted misleading information or false documents

Has suppressed any relevant material fact(s)

Has submitted information not in conformity with the eligibility criteria mentioned in the advertisement

Has resorted to unfair means during the Written Test /Recruitment process

Is found guilty of impersonation

Has created disturbance affecting the smooth conduct of the Selection Process at the centre/ venue for the process selected by the Company or at any other stage

Has uploaded non-human or irrelevant photograph.

BALMER LAWRIE & CO LTD shall not entertain any correspondence from such candidates.

Those short listed for the Selection Process shall be intimated through e-mail. They are required to bring the following original certificates as documentary proof along with self-attested photocopies for

submission at the time of interview:

e  Proof of Age,

e  Educational Qualifications (All the Mark sheets & Certificates) [wherever CGPA / DGPA or letter grade is awarded, equivalent % of marks should be indicated as per norms adopted by the University /
Institute]

e  Service Certificate of past employment & proof of date of joining & its continuity in the present Organization

. Last Salary Certificate/ Payslips (Last 3 months) (where applicable)

e  Copy of Scheduled Caste/ Scheduled Tribe/ Other Backward Class (OBC) - NCL/ Persons with Benchmark Disability (PWBD)/ EWS/ ES certificate, if applicable from the Competent Authority. OBC
certificate produced by candidates should clearly indicate that they do not belong to creamy layer.

e NOC (where applicable)

. Past employment proof

e  Present employment proof

. Identity Proof (AADHAAR / PAN / Passport)

. Latest passport size photo

¢ In the absence of any of the above documents, the candidate may not be allowed to appear for interview and in that case, no travel expenses shall be reimbursed.

Out Station Candidates called for Interview shall be entitled for to & fro travel reimbursement from the mailing address mentioned in the on-line application form to the venue of interview by the shortest

route as per rules. The mode and class of travel shall be intimated to the candidates as part of the mail sent to the candidates with details of the interview. Candidates providing mailing address of a

country other than India, in the application form, will be reimbursed to and fro fares as per the entitlements, from the port of arrival in India to the venue of interview by the shortest route as per rules.

The candidate will be required to fill in the Travelling Allowance (TA) form at the Interview centre and submit proof for travel undertaken.

@ a0 oy
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26.
27.

28.
29.

. In case it is found at any stage that the candidate is not meeting the requirements as laid down in the advertisement, his/her candidature may be cancelled.
31.

32,
33.

34.
35.

36.

The number of vacancies is indicative. The Company reserves the right to increase or decrease the number of vacancies purely on need basis at any point of time during recruitment process.
The Location / Place of posting if mentioned are indicative, selected candidate shall be required to work in any location in India or outside the Country including assignments to Company’s Joint Ventures/
Associates.

Outstation candidates called for interview will be reimbursed travel expenses as per the rules of the Company.
Any communication as regards extension of last date of application, shall be published on the Company’s website only.

Balmer Lawrie shall not be responsible for any loss of email/communication letter sent, due to invalid/wrong email id/wrong postal address/postal delays/loss in transit etc. No request in this regard will
be entertained.

No Correspondence shall be entertained by the Company with regard to recruitment. The list of selected candidates shall be uploaded on the company website career page.

Any information or communication with regard to the advertisement related to the position or changes in the minimum requirements, terms & conditions, extension of last date of application, cancellation
of the advertisement etc. shall be published on the Company’s website only. So, the candidates must check the Company’s website for updated details.

Any query with regard to the application process may be sought by putting a feedback in the https://balmerlawrie.com/feedback link.

Selected candidate(s) before joining will be required to get Medical Fitness Certificate. Selected candidate who is declared Medically fit will only be allowed to join. Their confirmation will also be subject
to verification of character antecedents from concerned District Authorities.

The court of jurisdiction for any dispute will be at Kolkata.
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