
f-fr
s**#*rl5ffi

YEANS $P
CELTB*ANU&
T}IE MAHATITA

lTrtd TT*Dr{
GOVERNMENT OF INDIA

srq {ard-q
MINISTRY OF MINES

.Trftq un qt
INDIAN BUREAU OF MINES

Nagpur, Ot. ?,. o -o+-zozo
No. A-320 I 4 I 13 12019-Rectt'

CIRCUI,AR

onepostofChiefAdministrativeofficerintheLevel-12(RS.78800.209200)isvacantinlndian
Bureau of Mines under rhe Ministry of Mines and is to be filled up on deputation basis'

02. The Chief Administrative Of'ficer will supervise and monitor the work relating to Administration and

Establishment including s,or"r, Legal, Rccounts & Budget of Indian Bureau of Mines' He will assist and

advise to the Director (Administration)/ nead of office/ 
"controller 

of Mines (P&Cy controller General on

Administrative and Establishment matters ut una when required ' Also any other duties which may be

assigned by the Senior Officers of IBM'

03. As per the Recruitment Rules for the post of chief-Administrative officer' the candidates to be

considered for appointment by deputation should be the officers under the central ciovernment or State

Government or Union territories :-

(a) (i) holding analogous post on regular basis in the parent cadre or Department; or

(ii) with five years service in the grade rendered after appointment thereto on a regular basis in post in

the level-l l in the pay matrix (Rs. 67700-208700) or equivalent; and

(b)Possessingtheeducationalqualificationorexperienceasbelow:

(i) Degree of a recognised University or lnstitution; and

(ii) Ten years expe'rience in the held of administration, establishment' accounts, Budget,

oisciflinary cases, purchase of stores matters in a covernment offrce or public sector

undertakings or autonomous bodies or statutory body or any recognised institution'

Desirable eualifications: Master of Business Administration or Post Craduate Diploma in Management from

a recognised University or lnstitution'

Note l. The departmental officers in the feeder grade who are in direct line of promotion shall not be

eligible for consideration for appointment on deput-ation. Similarly, deputationists shall not be eligible for

consideration for appointment by promotion'

Note 2. period of deputation (including short-term contract) including period of deputation (including short-

term) in another Ex'-cadre post held immediatell' preceding this appointment in the same or some other

organisation or Department of the central Government shall ordinarily not exceed four years'

Note 3. The maximum age- limit lbr appointment by deputation shall be not exceedinpl fifty-six years as on

the closing date of receipt of applications'

,q*i a-iufi'r
&r wt1il l rnf J$6



-2-

04. The deputation period will be initially for 03 years and will be considered for further extension on the

basis of requirement of itris depa'tment anO NOC from the parent department' However' the officer may also

consider for pre-mature reversion to the put*i cadre by serving 03 montls^adliit: notice to the parent

depa(ment as well as to the officer i,', t"r*rli proritiont'"ontainJa under DOPT OM No' 618/2009-Estt'(Pay

Il) dated l7-06-2010.

05. APPIication containing the bio-data (in triplicate) .of the officer who fulfills l::;}|:': i:, "#*:

StTil' ii"*,il'; .# 3"i1i.,i;i1iF;f'/'l':(:i:lt::"':?"1['.:,]::::.';':"'Jl'^iill"lil1i;
i)ilffi: .,.1,:',,1'.l",It:'Jlii., :ilri;:i{+bi;:*:i9"*:::i"l:i:*:::.:,X::X"i;*::["#l::;
X":?li$*i:TT:t3[i:;,5"J11i'il1;.ri;;;i,r; eri", po,un"" 

"opi.' 
orapprication or not accompanied

*itf.r .if above certificatJs/enclosures are liable to be rejected'

Encl. As above.

(Dr. Y.G. Kale) ffi1ts;w
Regional Controller of Mines &

Head of Office

Copy to :

l. The offices under the central or State Government or Union territories, with the request to circulate

the vacancy amongst the officers una., tt't.it control and fbrward the applications of suitable officers

to this office with ielevant r1ocuments by the closing date/period indicated above'

2.TheUnderSecretarytotheGovt.oflndia,MinistryofMines,(M-lll)'shastriBhavan'NewDelhi'

Administrative Officer
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ii;;t, state the authority lp1the same) ; l

: ouaiificationsr*xperience rLqurr*cl as lii*tionu,r . nuatiicationslexperience possessed i

, in the adverrisem";;-;;;"';;y-"r:1rcu1ar I hy thq ofJlcer 
i

ffi rf,fifr;il,]t";;ree anrJ post o.raduate suarificarions *ective/main sublects

and subsidiarv suUfuJts mav be indicaterJ by the candidate'

6. P6;s*tate ctearty whrlther in the.light of

entries made by you above you mccl the

r-o"iit- fss*ntiit oualifica'iions and wcrk

Off ice/
lnstitution

Post Grade PaYlPaY
Scalc of the Pa*t
heltl on regular basis

rletail) highlighting
*xperience
requtrecl for

held on
Regular
basis tho_pos!.aPP!i"ed !o1

r
*lmportant: ray-uanct r,no ciaoe ray giante* un*ei AC*imncP ar* personal
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pavl-ptiy mano i-no craiie piiy aia*n
under Af;PIMASP Suh*me

n- Naiure oi preseni employn''ent i'e'

Ad-hoc or TentPorary 0r Oirxrsi'

Fronn
Officellnstitution

aPPointmsnt
appointmen:t*n
de Putati*n/eontract

b) Feriod of c) lrlame of the Parent
office/nrgarri;r-ation to

which the aPPlicanl
belongs

d) Narne of the Post
and PaY *f tht: Pcr*t
hekl in substantive
cap*citY in the Parent

9.i Noi;: tn ;;$ ot oitirers atreaa,l on dcputatrort. the

apptications of such officers should bu forwnrded by thc paront

cadre/Deparlment along w'ith Cadre Clearance' Vigllance

Clearance and lntegriiy certil"icat*'

9.2 Note: ln{brmation under colurnn I {c} & {d) above n:ust be

iirenlo ,il ca$os where a pCIr$*n is holding a pnst on.d*puralion

i,tside tho cadrelorganizaiir:n butr still maintaining a l".ien tn his

iO. rr;;t psst"freid on"neputatir;n rn the past by the

,ppi'i_"'i,l;;i;; i*torn f r*m the last depurati*n and orher

please state whether wsrking under {irrdicate the nsme *{

your omployer against the rel*vant column;

a) Central Government
b) $tate Governrn&nt
c) Autonomous 0rganiEation
d) GovernmentUndertaking
e) Universities
f) 0thers't... "".'ii. prease siaib wircthcr yrlu are working in the $anls

Departmentanelareinthrlti*r:cJergradeorfeedert*f*edor
rade.

ii n,.a t;.r in neviseo S&t* ui t'}av? lf yes give the date frr:rri

whrch the revisinn took plr.lr:n and alsn indicate th* pr*-revised

scale
rnonth now drarvnl4 Total emoluments

Grade F lgtat EmolumentsBtid Pav in the PB

i*nt ne,tongs to an Organiz.ation which is not folfowing ihe flentiat
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{qllgwi1g" $g_aig m"py b-e o1qlgsed,
Basic Fay with Scale of i Dearness Payiinterirn rclief/other
FgI_ lld "laie 

ol llcjerlent , Arlolvlnc*s et::r l:yith !,-::ul::f dgpilil
I

ie . a no*iiionai intoiffiitnn 'i:f aiiy, r*ievanl io tne posr you a$priria
far in support of ycur suitability for the post. {This anrong other
things may provide informati*n with regard to {ii additinnal academic
qualifications {ii) professiona} lraining and {iir) wnrk *xperience over
and above prescribed in the Vacancy CircularlAdvertisern*nt)

{tt plg : 
" F n{pse a s ep a ple. 

"p 
h e g[,_l{ ![re q pg-c e .ls i lp_ufi i9 iep!]

'16.8 Achievuments:
The candidates are requested to indicate informati*n with regard
to:

i. Resear$ publications and reports and special projects

ii. Awards/ScholarshipelOfficial Appreeiatinn
i{i. Aff iliation with theprofessir:nal

bodieslinstltutionslsocieties an d I

irr. Patents registered in *wn name or aclrigved frrr the
organization

v. Anyresearchlinnovative measure involvlng
official reeognition

vl. Any oth*r rnformation
tNqlei Enclosga. sepcrate shget, if $re spaceis insufficiant)

17. Please slate whether vou are applying for deputation
j {lSTClAhsorption/re-ernploynrent ba*is.
I {Officers under CentraUState Govsrnmenls are anly eligib,le for "Absorption".

1 
Candidates of non-Govemmefit Organization$ are eligibkr only for $hort

i Te$"l Qop1rg l)
i fitm o$tion of '$fC'I I Absorptron'r'Fie-emptoyment'are avaitable only if
j tho vacancy circt"rlar specially rnontioned recruitment by "$TC" nr

, "Ahsprptjon"' qr'Re€ft]plqyrnrun{]},
i t S. Wtretner belongs to SCI$ !"

i
I have carefully gone throuqh the vacancy clrcularladvertrscrncnt ancl I am well

aware that the inforrnation furnlshed in the Curriculum Vitae cluly suppnrl*d by the

documents in respect of Hssentlal Qualification,trVork fixperience sr.lbmitted by me

will also be asscssed by th* $election Conrmittes at the lirne of selecticn for the
post" The infr:rmalionldelails provirled by m* ars corrn*t and true to {he best of
my knowledge and no rnaterial fact having a bearir:g en rny selectir:n has been

suppressedl withheld.

{Signature of the candidate}

Address:

roial - ..

Ernoluments

l

I..+... * , ...-
I

t

Date

rr.. _



C$(sicntisn-hv g& tsrpplsver{GarlM$slrtrolling Avl[ot"k

The in{ormation/ details provided in the above application by the applicant are true

*nd conect as per the lacts available on records. Helxhtl pCIs$e*$es educational

qualificationr and experience r:renlioned in the vacancy Circular. lf sslscted, he/*he will

be relieved immodiately.

2 Also csrtified that;

i. There is no vigilance or disciplinary case penclinglcantemplated against

$hrilSmt.
ii. Hisl Her intogrity is certified.
iii. Hi#Her CR D*ssier in original is nncloseellphotocopies r:f ths ACR* frrr the last 5

years duly atterstpd by an officer CIf the rank of Under $ecrctary pf the Sovt. of lndia

or above are ernclosed.

iv. No majorlminor penalty has been imposed on hirn/her during lhe tast 10 ye*rs Or A

li*t of majorlnrinor penalties irnposed on hinrlher during the last 10 years is

enclosed. (as the case nraY be)
Countersigned

{[nrployerlCadro Controlling Authr:rity with $eal]

*+*


