12.03.2025
POSITION AT CENTRE FOR SOCIAL ENTREPRENEURSHIP

Centre and School: Centre for Social Entrepreneurship (CSE), School of Management and
Labour Studies (SMLS), Tata Institute of Social Sciences (TISS), Mumbai

About Centre for Social Entrepreneurship: Centre for Social Entrepreneurship was set up
in 2007 under the School of Management and Labour Studies at Tata Institute of Social
Sciences, Mumbai. The Centre offers a full time two years Masters Programme in Social
Entrepreneurship. The Centre also offers Online Programme and Executive Programme in
Social Entrepreneurship. Organizing conference every year, and contributing to the
knowledge domain in this field in form of publishing edited book volume or special issue is
also the main feature of the Centre.

ACADEMIC PROGRAMME OFFICER

Reporting to: Chairperson, Centre for Social Entrepreneurship, SMLS, TISS, Mumbai

Education qualification:
Bachelor Degree in any academic discipline, work experience in the related field will be an
added advantage.

Experience:
Minimum 2 years’ experience in academic related roles in any institution is desirable.

Desirable criteria for short listing candidates:
Experience in coordinating academic programmes, and organizing
workshop/seminar/conference will be preferred.

Job Roles:

* Managing day-to-day operation and be the first point of contact for all the academic
programmes, such as OPSE, EPGDSE, CPICSRS, and also other initiatives of the CSE and
Incubation Centre.

* Co-ordination and monitoring for short and long terms executive education programmes

* Co-ordination and monitoring for online education programmes

» Coordination with Academic and other Partners, cross functional co-ordination within and
outside TISS

* Overall monitoring and review with all stakeholders

* Develop and execute operational and engagement strategy for all the stakeholders including
students, partners, faculties, and domain experts.

* Assistance in organizing conferences

* Assistance in publishing academic outputs of CSE.

Competencies Required:
¢ Excellent stakeholder management both internal and external
¢ Excellent coordination skill
¢ Excellent verbal and written communication skills
¢ Excellent interpersonal, presentation and management skills



¢ Enthusiastic and Self-motivated
e Excellent team worker

Duration of Engagement:
Initial period of one year, extendable on satisfactory performance

Salary:
INR 30000-35000 per month (consolidated) as per the suitability of the candidate.

How to apply?
Interested candidates may send detailed CV with details on the competences explained above

to archana.singh@tiss.ac.in

Important Dates

Submission of application with CV: 20 April 2025 (Saturday) — 06.00 PM

Tentative date of online interview: 28 April 2025 (Tuesday). Only shortlisted candidates
will be notified for the interview.

Tata Institute of Social Sciences, Mumbai reserves all rights of shortlisting and
selection, and will not communicate in any manner with individuals about the reason(s)
thereof or otherwise.

*Note:
1. Candidates with PhD degree will not be considered for the interview.
2. Candidates from Mumbai or nearby areas will be preferred.
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